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5 admin tasks every studio can automate
this month
Design stays yours. These five don't have to.

1. Supplier quote requests. One spec, sent from a template to every supplier at once. Replies

land in one sheet instead of three inboxes.

2. Client follow-ups. Every client request gets logged with a date and an owner. A reminder

goes out after 2 days without a reply.

3. The monthly close. Expenses tagged to a project when they happen, not at month end. The

summary for your accountant builds itself.

4. "What did we use on that project?" Materials, suppliers and prices captured at each stage, so

the answer takes seconds.

5. Project status. One shared view of every project, updated from the tools you already use, so

nobody has to ask "where are we?"

What stays human: design, client relationships, and anything that needs an architect's

judgment or signature.

Want this to run on its own?

Take the 2-minute quiz to see how much of your studio's admin AI can take off your week: archon-

partners.com/quiz.html


